MANAGEMENT OF PATIENT BELONGINGS FOLLOWING DEATH
TRANSFER & STORAGE OF PATIENTS BELONGINGS FOLLOWING DEATH

Place this bag into a hessian bereavement bag (PECOS ORDER No. G00765) and attach the following information below the label on the bag handle – 


Patient ID label


Ward number


Date of death


If any valuables are stored in the Cashiers office (as per interim valuables procedure guidance)


Insert a copy of GUIDANCE FOR RELATIVES, WASHING CLOTHES AT HOME AND ADVICE FOR CARERS LEAFLETS into the hessian bag. If relatives are taking these personal belongings home from the ward at the time of death they MUST be given guidance on care of these items before leaving the ward. Patient valuables must be given to the relative (in a sealed bag and advised not to open for 7 days) if they are present at the time of death.


If more than one bag please label accordingly i.e. Bag 1 OF 2, Bag 2 OF 3 etc. DO NOT OVERFILL BAGS


Relatives must be advised that all sealed bags should not be opened for 7 days (from date of death) to eradicate any infection risk or contamination.


If the relative states they do not wish their relative’s belongings returned to them, please dispose of them as per IC guidance at ward level.














Secure these bags within another clear polythene bag and firmly secure again.





All clothing items must be placed directly into a water-soluble alginate bag and secure.





All non-washable items should be sealed in a separate sealed clear bag.





All patient’s belongings should be processed the same way for both known and unknown 


COVID – 19 infected patients to minimise the infection risk





Hospital Site ………………………………………………….  Location of Secure Room  ....……………………………





WHO WILL TRANSFER PATIENTS BELONGINGS?


Call and request a collection of patient belongings from clinical area to be taken to secure storage area (NOT Valuable items, these will go to cashiers office or if out of hours – night safe) 


(? porter/volunteer) – Tel number…………………………


This person will liaise directly with known key holder for the secure storage room to gain access and (only if out of hours) liaise directly with the Nursing Page Holder to have valuables placed in night safe. Nursing staff transfer valuables to the cashier’s office during office hours?


ENSURE PRIOR TO COLLECTION


All bags are correctly managed/packed and labelled as per Management of Patients Belongings Following Death flowchart. Please ensure valuable items are separated from non-valuable items.


All relevant information leaflets are inserted into the hessian bag.


All relevant inventory and Interim ward receipt is completed.


All relevant inventory paperwork is completed for both valuable and non valuable items as per valuable’s procedure.














IN HOURS ACCESS/CONTACT (9am-5pm) Contact No ……………………. (This person will unlock and lock room)  








OUT OF HOURS ACCESS/CONTACT Contact No ……………………. (This person will unlock and lock room) and contact Nursing Page Holder to place valuables into night safe. ? Nursing Page holder have store keys overnight





IF RELATIVE INTENDS TO COLLECT BELONGINGS AT A LATER DATE


Relative should be advised to contact Tel …………………………………………………. To arrange a date and time to collect patients belongings. 


They should be advised this time can be pre-arranged between hours 10am-4pm Monday to Friday – may be collecting valuables from cashier’s office.


Relative will be advised to bring the following – Form of own ID, Details of the Deceased ie Name, DOB, Date of Death, Copy of Interim ward receipt. 








                                               








